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Microsoft Excel 3a HanpegHanu

MoAyA 1. Pa6oTa MoAyA 2. Pa6oTa

Ypox T. PaBora ¢ Ananasonn Vpox I. Coprupane Ha AauN 1

Ypox 2. PaBora ¢ Aommueckm YPOK 2. PUATPHPONE HO AGHNK

Dynxwm Ypox 3. Jansxm 30 AGHNN C !

Ypox 3. Pabota ¢ dhynKm s S hynKuH Ha 6G3H AQHHN e S
30 AGTQ M Bpeme Ypox 4. lpynupone u

Ypox 4. PaBora ¢ TéxcTomm . o6oBuiasane Ha ABNNN -

hymcwm

¢ cbyHKUMM : ¢ } CBC CMUCBUM 5 c l
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Mogyn 1. Pa6ota ¢ ¢pyHKunm Mogayn 2. Pabota CbC Cnuchum

Hanpea

MOAYA 3. AHGAU3 _ : MoAYA 4.
HAQ AGHHM - BuiyaAnsupaHe Ha

Ypox T. Cusaasane u
NEPCOHGAMIHPONE NG TABAMLM
YPoK 2. MEXAMHHO YCAOBHO.
hopmaTupane

CbAbPKAHWUE HA ENEKTPOHHOTO OBYYEHWUE "MICROSOFT EXCEL 3A HANPEOAHAN"

: BN \odynu: 5 6pos:, O38y4eHU suded — Mymopuanu, KOUMo NOKA36dm OnNuUCcaHOMo 8 meKcma Ha

Emmmmm  06yyeHuemo, 3adayu 3a ynpaycHeHue, LLje noayyume aiinose 3a ynpaxcHeHue, 8bpXy KOUmMo
B BN (g 3anucaHu sudeama om ypoyume

[vcTtaHuMoHHOTO 06yyeHue no Microsoft Excel 3a HanpeaHanu e NnpegHasHa4YeH 3a BCUYKM, KOMTO UCKAT Aa
3a4b1604YaT NO3HAHUATA CU BbPXY paboTa C eNEeKTPOHHM TabanLM; 38 XOPa UCKALLM @ OTFTOBOPAT Ha NO-BUCOKU
M3MCKBaHUA B paboTaTa CM; Xopa 3aHMMaBalLM Ce CbC CHETOBOACTBO M PpMHAHCKU. KypchbT e npeAHa3HayeH, KakTo 3a
X0pa, KOUTO ca NpeMnHanm Kypca no MS Excel HMBO HauMHaelM, Taka 1 33 Te3un, KOUTO MMAT CePUO3HM NO3HAHUSA
Nno Nporpamarta U }KenanT Aa r'm fL0pas3suAT.

B AMcTaHUMOHHOTO 06yyeHue 3a Microsoft Excel ca BK/lOYEHM OCHOBHM NO3HaHWA B cneaHuTe 06/1acTu:

Mopgyn 1: Cb3gaBaHe Ha NoTPebUTENCKU u3rneq,

e PaboTHata cpega Ha Microsoft Excel

e [leiicTBMA € paboTeH auct

e 3ampassBaHe M OTMPA3siBaHe Ha PeAOBE U KOJIOHU

e CKpuBaHe M BU3yanu3npaHe Ha pesoBe U KOJIOHU

e BMDbKBaHe M U3TPMBAHE Ha K/JIETKU, KOJIOHW U pegose
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Mogayn 2: PaboTta c AaHHKU

e BbBeAaHe M pefaKkTUpaHe Ha AaHHU

e Twunose gaHHU N popmaTmpaHe

e  ABTOMAaTM4YHO MOMbJIBaHE HA UHPOPMaLUSA
e TbpceHe n 3amecTBaHe Ha JaHHWU

e PasgenaHe n obegMHABAHE Ha AaHHU

Mopayn 3: U3BbpluBaHe Ha U3YUCNEHUA

MN3uncnenms B Excel
MN3nonssaHe Ha GyHKLMM
JNlornyeckmn GpyHKLMM
®PyHKLUMM 33 TbpCEHE
Mogayn / Ypok

Moayn 4: AHanus Ha AaHHU Ype3 0606wWweHn Tabanmum n 0606WeHn anarpamm

Ob6eKT Tabnunua

O6o6uweHa Tabnnua (Pivot table)

Cv3pnaBaHe Ha 0606uieHa Tabanua (Pivot table)
MoauduumpaHe Ha obobueHa Tabanua
O606LweHa guarpama

duntpupaHe

e Ypes cermeHTatop Slicer

e Ypes Sort & Filter

e YcnoBHO dopmaTtupaHe

e YnparkHeHue

Moayn 5: MpocnepasaHe Ha rpeLlKu

e [lpocnepasaHe Ha popmynu
MpocnensBaHe Ha KNETKWUTE, OT KOUTO 3aBucK GopmynaTa

o [pocnepgsasaHe Ha GOPMynUTE, KOUTO 3aBUCAT OT JaLEHA KNeTKa
e Bpb3Ku mexay paboTHM anctoBe U paboTHU KHUTU

o [lpemaxBaHe Ha CTpenKkuTe

e  OTKpWBaHE M KOPUTMPAHE Ha FPeLLKM

e H#VALUE

e #NAME

e #N/A (Not available)

e  HREF!

e #DIV/O
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JonbAHUTENHU MmaTepuanu:
v 10 o3By4eHu BUAea — TyTopuanu. LLle nonyunte dainose 3a ynpaxkHeHWe, BbPXy KOMTO ca

3anuncaHu Bugeara oT ypouure.
v BE3M/IATHMU daitnose 3a ynpaskeHue.

OdemoHcTpauusa Ha obyyeHueTo B Hawma YouTube KaHan

KakK ce npemuHaBsa o6yueHueto?

Bcekun obyyaem nosiydaBa NEePCOHANEH aKayHT 3a 4OCTbN A0 0b6yyeHneTo. To ce NnpemuHaBa OHMalH, B
yA06Ho 3a noTpebuTens Bpeme U MACTO. EAUHCTBEHMTE HELLLA, KOMTO Ca HYXKHW, ca KOMMIOTbp/AanTon u
[OOCTbM A0 UHTEPHET.
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https://www.youtube.com/watch?v=AsJKRN-HkuY

